PAYMENT POLICY & CONTRACT INFORMATION

Signing this form ensures the Recreation Department that you, as a parent, have read our payment policy and agree to pay for services rendered.  It acts as a contract between the Kittery Recreation Department and parent(s) of participants involved to guarantee payment for services rendered.  Your signature on the this form enables your child to have a reserved space in this program for the period of one year unless otherwise noted on the registration form.  You will be allowed one un-paid vacation week a year.  Once a child is registered, we consider this arrangement contracted.  The slot has been paid for regardless of whether your child attends on the days you paid for or not.  No refunds will be issued.  Additional hours may be requested and granted depending on availability of space.  Drop-in care requires a 24-hour notice, prepayment, and is based on availability.

A biweekly payment schedule has been devised for your convenience and ours.  Please remember to follow this schedule to avoid any late fees for overdue payments.  When making a payment for the upcoming two weeks, you are reserving a space for all days in that time period.  A late fee of $25 will be accessed on ALL accounts by the following Tuesday after the Friday due date.  There will be no exceptions so please plan your payments accordingly.   All checks should be made payable to: Kittery Recreation Department.  A $20 fee will be assessed for each returned check.  

Enrollment Choices
(Please check the program that best fits your needs)

· Full Time: $185/week
Monday-Friday 7:00 am-6:00 pm

· [bookmark: _GoBack]Full Days: $40/day
Monday-Friday 7:00 am-6:00 pm
Please circle days needed
M     T     W     Th     F

$40 x ____ days =$_________/week

· Morning Sessions: $30/session
Monday-Friday 7:00 am-12:00 pm
Please circle days needed
M     T     W     Th    F

$30 x_____ days =$_________/week

Print Child’s Name___________________ Print Parent/Guardian Name__________________

Parent/Guardian Signature_______________________________ Date__________________
